GUIDELINES FOR COMPLETION 0F NASA FORM 1628

(Formerly STS Form 100)

A completed NASA Form 1628 enables a payload developer to inform NASA of his or her intentions to use the National Space Transportation System (NSTS). Information contained in this form permits NASA to become familiar with general payload requirements and develop a preliminary STS cargo manifest which assigns the identified payload to a particular orbiter flight.

This form should be completed for a single payload entity rather than for individual experiments which would fly on a common carrier. Instructions listed below are intended to assist the payload developer in completing this form.

1.
Payload Title - Enter the name you plan to use when referring to your payload.

2.
Payload Objectives - Identify the major objectives for this payload program. For example, “This payload will map the surface of Venus using radar from orbiting spacecraft. Instruments will include imaging radar and microwave radiometers.”

3.
Category - Select the appropriate customer category by placing an "x" in the proper box.

4.
Flight Information - Select at least one category for each item listed. For example, a company requests a launch to deploy its satel​lite and a later launch to service it, in which the spaces designated as "Cargo Bay," "Deployable," and “Revisit/Service” would be checked.

5.
Carrier - Specify the type of carrier or upper stage required for the payload. Upper stage options are PAM-D, PAM-DIl, IUS, TOS, SCOTS, IRIS, UNIQUE STAGE, HITCHHIKER-G, HITCHHKER-M, SPACELAB (+ CONFIGURATION), MPESS, PALLET, SPOC, SPAS, SPECIAL STRUCTURE, etc.

6.
Payload Orbit Requirements - Select the desired orbit for your payload. If item 6c. "Other" is selected, please identify both the degree altitude and inclination.

7.
Payload Launch Requested (Total launch(es) and date(s).
a.
Number of Launches - Enter the total number of flights required for this payload program.

b.
First Launch - Enter the desired date for the first flight of this payload.

c.
Subsequent Launch(es) - List the requested flight date for each additional launch.

d.
Minimum Interval Required Between Launches - If you have requirements for a specific number of days, weeks, months, or years between your payload launches, identify the spacing timeframe.

8.
Unique Payload Constraints - List any unique requirements for your payload. Identify launch window constraints, experiment operating time, satellite checkout time, etc.

9.
Remote Manipulator System Required -Place an “x” in the appropriate box for use of Remote Manipulator System.

10.
Payload Mission Duration Required - If your payload requires a certain number of operating days in order to obtain the proper data, please indicate the number of hours and/or days required.


Payload Characteristics - The term payload refers to all customer-provided equipment and associated carriers. Using U.S. or S.I. (Metric) measurement units, enter launch and landing weight, diameter and length of the payload as well as the center of gravity, if known, in items 11 and 12.


Questionnaire and Service Requirements. Items 13 and 14 are self-explanatory. List in item 15 any anticipated optional services required. Optional services are tasks performed for a charge using the existing capabilities of NASA. Some examples of optional services which would be listed in this block are: extravehicular activity, non-standard altitude and inclination, payload retrieval packages, etc.

16.
Remarks - Enter any further comments that concern your payload program.

17,
18 and 19 - This request is to be signed by an official within the company who can authenticate the information provided. NASA payloads require the signature of an Associate Administrator.


NOTE - If you need any additional assistance in completing this request, mail your inquiries to the address shown on the face of the form, or call (202) 453-2347.
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